
 Frequently Asked Questions: 
Traditional & Roth IRAs 

What is an IRA? 

IRA stands for Individual Retirement Arrangement. An IRA is a taxed deferred vehicle used to set aside assets for retirement. 

What is the difference between a Roth IRA and a Traditional IRA? 

One of the key differences between these types of IRAs is that in some cases contributions to Traditional IRAs can be deducted from your taxable income while this is never 
true for Roth IRAs. Another key difference is that distributions of deductible contributions from a Traditional IRA are taxed as income while qualified distributions from a 
Roth IRA are not taxed. For additional information regarding the differences between Traditional IRAs and Roth IRAs, please reference IRS Publication 590. 

Can I have both a Roth IRA and a Traditional IRA? 
Yes. However the combined amount contributed to both types of accounts must not exceed that year’s contribution limits. Please see below for more information on these 

two types of IRAs.  

How much can I contribute to my IRA? 

The amount that can be contributed to your IRA is based upon IRS annual contribution limits. For Roth and Traditional, typically it is the smaller of the two amounts: $6,500 (or 
$7,500, if you are age 50 or older), or 100% of your taxable compensation for the year.  

Traditional IRAs Roth IRAs 
Who is eligible for a Traditional IRA? 
You are eligible to make contributions to a Traditional IRA 
if you (or, if you file a joint return, your spouse) received 
taxable compensation during the year. 

Are contributions tax deductible? 
Your contributions to a Traditional IRA may be deductible 
based on your modified Adjusted Gross Income (“AGI”), 
your age, and whether you and/or your spouse are covered 
by employer sponsored plans. For questions regarding 
tax treatment of IRA contributions please consult IRS 
Publication 590 and your tax advisor. 

When can I take money out of my Traditional IRA? 
You can withdraw money from your IRA at any time. However 
any money you withdraw from a Traditional IRA before the 
age of 59½ may be subject to a 10% IRS penalty (in 
addition to taxes) unless it is being used for certain 
purposes. 

Am I required to take money out of my IRA? 
You are required to take a “Required Minimum 
Distribution” (“RMD”) from your IRA when you reach age 72 
(73 if you reach age 72 after December 31, 2022).

Can I convert my Traditional IRA to a Roth IRA? 
Yes. You can convert your Traditional IRA into a Roth IRA. You 
will be required to pay income taxes on the amount being 
converted in the year the assets are distributed from the 
Traditional IRA. Paperwork to convert your Traditional IRA to 
a BlackRock Roth IRA can be found in the Combined IRA 
Kit. Please consult with your tax advisor for additional 
information. 

Who is eligible for a Roth IRA?  
The IRS guidelines define who is eligible to contribute to a Roth 
IRA based on your modified Adjusted Gross Income and tax 
filing status. Please consult IRS Publication 590 for the most 
up to date income eligibility requirements.  

Are contributions tax deductible? 
Your contributions to a Roth IRA would not be deductible. For 
questions regarding tax treatment of IRA contributions please 
consult IRS Publication 590 and your tax advisor. 

What If I earned more than expected this year and no longer 
qualify for a Roth IRA but already made a contribution for this 
year? 
If you make a contribution to a Roth IRA, and then discover that 
your income will exceed the maximum allowed to contribute to 
a Roth IRA the amount contributed for that year can be re-
characterized as a contribution for a Traditional IRA. If you 
elect to re-characterize a contribution, you must do so by your 
tax return due date (including extension). 

Am I required to take money out of my IRA? 
No, you are not required to take money out of a Roth IRA. 

When can I take money out of my Roth IRA? 
Roth contribution amounts can be withdrawn at any time, 
however, any money exceeding the amount made in 
contributions withdrawn from a Roth IRA prior to the age of 
59½ may be subject to a 10% IRS penalty. Reasons for the 
penalty exemption can be found in the IRS publication 590. 

Additional Forms for your IRA: 
To take distributions from your BlackRock IRA, you will need the IRA Distribution Form. To transfer assets from another custodian to BlackRock, use the IRA Transfer of 
Assets/Direct Rollover Form. To convert Traditional IRA assets to a Roth IRA, use the Roth Conversion Form. To certify a rollover distribution from another IRA within 60 days 
of distribution, use the Rollover Certification Form. 

Where can I learn more about IRAs? 
The Custodial Agreement and Disclosure Statement have additional information about your BlackRock IRA. IRS Publication 590, available at www.IRS.gov/retirement or by 
calling the IRS, outlines the rules governing IRAs. 
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Frequently Asked Questions:  
SEP IRAs & SIMPLE IRAs 

SEP IRAs SIMPLE IRAs 
What is a SEP IRA? 
A SEP (Simplified Employee Pension) is a written 
arrangement that allows small business owners to make 
deductible contributions for their own and their 
employee’s benefit to a Traditional IRA.  
A SEP-IRA is owned and controlled by the employee, and 
the employer makes contributions to the financial 
institution where the SEP-IRA is maintained.  

Who is eligible for a SEP IRA? 
For information on if you are eligible to setup a SEP plan 
for your employees or to obtain form IRS Form 5305-SEP 
please consult the IRS website www.irs.gov/retirement.  

How much can an employer contribute to an employee’s 
SEP IRA? 
The amount that can be contributed to a SEP IRA is 
based upon IRS annual contribution limits. The most that 
can be contributed to a SEP IRA is the smaller of the 
annual dollar limitation or 25% of the employee’s 
compensation for year 2022. 

Can an individual make their own IRA contributions or 
transfer their Traditional IRA into their SEP IRA?  
Yes. An employer’s contributions to the SEP IRA would be 
designated as “employer” or “employee”.  An individual 
may transfer their existing Traditional IRA into their SEP 
IRA as well.  

Are contributions tax-deductible? 
Your contributions to a SEP IRA may be deductible based 
on your modified Adjusted Gross Income (“AGI”), your 
age, and whether you and/or your spouse are covered by 
employer sponsored plans. Employers may be able to 
deduct the contributions they make on behalf of their 
employees.  A tax advisor should be consulted for 
additional information. 

Where can I learn more about these IRAs? 
The Custodial Agreement and Disclosure Statement have 
additional information about your BlackRock IRA. IRS 
Publication 560, available at www.IRS.gov/retirement or 
by calling the IRS, outlines the rules governing IRAs. 

P lease  Note: IRS Publication 560 and the “General Instructions” pages of 
IRS Form 5305-SIMPLE and IRS Form 5305-SEP provide more details 
regarding the following topics, and should be referenced for the most up-to-
date information. This information is available at www.irs.gov/retirement or 
by contacting the IRS. 

What is a SIMPLE IRA? 
A SIMPLE (Savings Incentive Match Plan for Employees of 
Small Employers) IRA Plan is a retirement arrangement 
designed for small businesses that establish individual 
accounts for each participating employee where both 
employer contributions and employee salary reduction 
contributions can grow tax-deferred for retirement.  

Employees expected to receive at least $5000 in compensation 
for the calendar year and who have received at least $5000 in 2 
prior calendar years and not covered by a collective bargaining 
agreement are to be considered eligible.  Employers may relax 
those eligibility requirements and may even include all 
employees regardless of their earnings. 

Who is eligible to setup a SIMPLE IRA Plan for employees? 
Generally employers who had fewer than 100 employees 
receiving $5000 or more in compensation in the preceding 
year and do not maintain another qualified plan are eligible to 
establish a SIMPLE IRA Plan.  Please refer to the IRS 
guidelines for a more detailed explanation. 

How much can be contributed to a SIMPLE IRA? 
For 2023, the maximum that can be contributed via an 
employee’s salary deduction is $15,500.  For eligible employees 
over age 50 by the end of the calendar year, the above 
limitation is increased by $3,500 to $19,000. 

Are contributions tax-deductible? 
Employers may be able to deduct the contributions they 
make on behalf of their employees.  A tax advisor should be 
consulted for additional information. 

How much am I required to contribute to my employees’ SIMPLE 
IRAs? 
As stated in the IRS Publication 560, Employers are required to 
match employee salary reduction contributions on a dollar for 
dollar basis up to 3% of each participant’s salary or to contribute 
a non-elective contribution to all employees SIMPLE IRAs 
regardless of whether an employee is making salary reduction 
contributions.   

What obligations do employers participating in a SIMPLE IRA 
Plan have to their employees? 
Employers who have adopted a SIMPLE IRA plan for their 
employees must notify their employees of the information 
detailed below before the beginning of each election period. 
(Election periods are generally the 60 day period preceding 
January 1st, but can vary depending on when the plan was 
established, how long the election period is, and how often 
election periods occur). 

 © 2023 BlackRock, Inc. All Rights Reserved. BLACKROCK is a registered trademark of BlackRock, Inc. or its 
subsidiaries in the United States and elsewhere.  All other trademarks are those of their respective owners. 

Lit. No. IRA-FAQ-APP-1123
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 SIMPLE IRA: Employer Kit 
How to Establish a SIMPLE IRA Plan with BlackRock 

INSTRUCTIONS FOR COMPLETING THIS FORM

The purpose of this Kit is to help employers and their Financial Advisors establish a SIMPLE IRA Plan held directly 
at BlackRock. You can use this application to establish the plan, then each employee would use BlackRock’s 
SIMPLE IRA Employee Kit to open their own accounts under the employer’s Plan. More details on establishing a 
SIMPLE IRA and rules governing SIMPLE IRAs can be found at www.irs.gov/retirement by searching “SIMPLE IRA”. 

The following instructions will help you to establish these accounts, however if you have any questions we 
encourage you to call us for assistance. 

To Establish a SIMPLE IRA Plan: 
Choose a Financial Institution: You need to choose a financial 
institution to serve as trustee of the SIMPLE IRAs for your 
participating employees.  
As the employer, you can elect to allow only one designated 
financial institution, or allow your employees 
to decide which financial institution will receive their contributions. 

• Use Form 5304-SIMPLE, which allows each plan participant to
select their own financial institution (with this option, most
employees use the same institution, mainly for ease of use,
convenience, etc.). BlackRock provides a Form 5304-SIMPLE in
this Kit for your convenience.

Provide written agreements and notice to employees 

• Execute a written agreement to all eligible employees explaining
the benefits of the SIMPLE IRA Plan. 

• Provide these employees certain information about the
agreement.

• Have each employee establish their SIMPLE IRA account at the
financial institution.

Communications with participating employees  
There are standard communications required that the employer 
must provide to their employees, samples of each are included in 
this kit: 

• Initial Notice of Opportunity, alerting eligible employees that they
may begin making Salary Reduction Contributions to the 
SIMPLE Plan.

• A Notice of Employer Contributions, which provides and confirms
certain information about contributions.

• An Administrative Procedures notice that informs participating
employees of the deadline for making changes to their Salary
Reduction Agreement.

Documentation Included in this Kit: 
 BlackRock SIMPLE IRA: Employer Kit – this

document should be filled out and completed by
your employer prior to you submitting your
application.

 IRS Form 5304-SIMPLE - this document should
be filled out and completed by your employer
prior to you submitting your application.

 Frequently Asked Questions

 Employer Setup Sheet

 Sample Notifications to Employees and Sample

Summary Plan Description

 Employer Contribution Transmittal Form

Please Note: Once the SIMPLE Plan is established at 
BlackRock, a Group ID number will be provided to link 
all participant accounts to the plan.  

Each participant should submit the BlackRock 
SIMPLE IRA Employee Application to establish their 
own account within the plan (there is a space provided 
on the participant’s application to indicate the 
company name & Group ID) for the plan.  
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  SIMPLE IRA Employer Setup Sheet
SIMPLE IRA Plan Details 

Use this form to tell us about your company, provide contact points 
in the event we need to reach out to you with any questions, and tell 
us how you would like to fund your employees’ accounts.  

 Employers should work with their financial professional to
determine if a SIMPLE IRA Plan is right for them.

 Include this sheet along with the IRS Form 5304-SIMPLE or
5305-SIMPLE to establish a SIMPLE Plan at BlackRock.

Send this application, along with any other 
required documents, to: 

Questions?  Call us at 1-800-441-7762, Monday through Friday between 8:00 AM and 6:00 PM ET or visit us online at www.blackrock.com.  

Please tell us about your company by completing the section below. Make sure to provide points of contact in the event 
we need to reach out to you with any questions. 

_______________________________________ 
Name of Employer  

______________________________________ 
Full name of person completing this form  

_______________________       __________   
Contact telephone number        Extension 

______________________________________ 
Additional Contact Name   

_______________________     _________ 
Contact telephone number        Extension 

_______________       __________________________ 
P.O Box/ Street #  Street name 

________________________    _____    ________ 
City   State      ZIP Code 

 Check here to use this as the address on your account 

Estimated number of employees opening an  
account in this SIMPLE IRA Plan at BlackRock: _______. 

We intend on funding our employees’ SIMPLE IRAs using the follow method (check one): 

 By Check 
 Make the check payable to “BlackRock” or “BlackRock Funds”.
 Include the Employer Contribution Transmittal Form to tell BlackRock how much each employee should receive

as Employer Contribution vs. Salary Deferral.

 By Lump Sum Wire or ACH 
 Send the total contribution amount using these instructions:

Bank of New York Mellon ABA #: 011001234
DDA Number: 0000735345
Account Registration: (Company name and “SIMPLE IRA”)
Account #: (Company Code – provided by BlackRock)

 By Direct Deposit 
 You may use the bank information below to send the money to BlackRock via Direct Deposit:

Bank of New York Mellon ABA #: 011001234
Account #: 867XXXXXXXXXX9999
Account Registration: (Account Owner & Beneficiary)
(Account # set up: MUST be 17 digits. First three = BlackRock indicator; next ten = 0 + the participant’s
Social Security number; last four = all 9’s, to indicate asset allocation requirement).

 Regular mail: 
BlackRock Funds    
PO Box 534429            
Pittsburgh PA 
15253-4429

  Overnight mail: 
BlackRock Funds
Attention: 534429
500 Ross Street  154-0520
Pittsburgh, PA 15262 

Fax: 844-569-5573 
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SIMPLE IRA Sample Notification to Eligible Employees 
The following are samples of three notifications from the employer to employees, along with the Summary Plan Description.

Dear employee, 

As your employer, we are providing you with the following notices regarding the company’s SIMPLE IRA Plan.

1. Notice of Opportunity

You are eligible to begin making Salary Reduction Contributions to the ______________________________ (insert name of 
employer) SIMPLE Plan. You are also eligible to modify the amount of any Salary Reduction Contributions you previously 
elected (if any). This notice and the attached Summary Plan Description provide you with information that you should consider 
before you decide to start, continue, or change your salary reduction agreement. 

2. Notice of Employer Contributions

For the calendar year 20____,    _______________________ (insert name of employer) has elected to contribute to your SIMPLE IRA: 
Employer should select only one: 

A Matching Contribution that is equal to your Salary Reduction Contributions up to 3% of your Compensation for the year. 

A Matching Contribution that is equal to your Salary Reduction Contributions up to % of your Compensation for the year 
(Employer should insert a number that is less than 3 but no less than 1; Employer should understand that the selection of this 
option is restricted by the IRS). 

A Non-elective Contribution equal to 2% of your Compensation for the year if you are an Employee who makes at $ 
in Compensation for the year (Employer should insert the dollar figure which corresponds to the amount selected under the 
SIMPLE Plan Adoption Agreement, but not more than $5,000). The amount of your Compensation which may be taken into account for 
purposes of calculating this Non-elective Contribution is limited to $230,000 for 2015 (the IRS periodically adjusts this amount to reflect 
cost-of-living changes). 

3. Administrative Procedures
If you decide to begin or modify your Salary Reduction Contributions, you must complete a Salary Reduction Agreement and 

return it to your employer on or before_________________________ (Employer should insert a date that is not less than 60 days after 

notice is given to your employee). 
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SIMPLE IRA Sample Summary Plan Description 

Employee Selection of Financial Institution  
Employee Selection of Financial Institution 
You must select the financial institution that will serve as the custodian, trustee or issues of your SIMPLE IRA and notify 
your employer of your selection. 

Your employer has adopted a SIMPLE Plan to provide you with a tax-favored means to accumulate savings for retirement 
by means of salary reduction contributions made by you and either matching or non-elective contributions made by your 
employer. Your contributions, and those made to the SIMPLE on your behalf by your employer are paid to the financial 
institution selected by you, which serves as the custodian of the SIMPLE Individual Retirement Account (IRA) that you 
have established. 

Contributions to the SIMPLE and earning on those contributions are not subject to federal income tax until they are 
distributed or withdrawn by you. Your salary reduction contributions are, however, subject to Social Security, Medicare, 
railroad retirement, and federal unemployment taxes. 

This Summary Plan Description and the copy of your employer’s Adoption Agreement provided by your employer are 
intended to provide you with a summary of your SIMPLE. This Summary Description must be provided to you each year 
immediately prior to the employee 60-day election period, along with certain notices from your employer. 

This Summary Plan Description is for a SIMPLE invested in BlackRock Funds. Their address, and the custodian’s name 
and address are: 

Withdrawals, Rollovers, and Transfers 
An amount withdrawn from the SIMPLE IRA is generally includible in gross income. However, a SIMPLE IRA balance may 
be rolled over to or transferred directly to another IRA on a tax-free basis designed solely to hold funds under a SIMPLE 
Plan. In addition, you may roll over or transfer your SIMPLE IRA balance to any IRA on a tax-free basis after a 2-year 
period has expired since you first participated in the SIMPLE Plan. Any rollover or transfer must comply with the 
requirements under Section 408 of the Internal Revenue Code. 

If you withdraw an amount from a SIMPLE IRA during the 2-year period beginning when you first participated in a 
SIMPLE Plan and the amount is subject to the additional tax on early distributions under Section 72(t) of the Internal 
Revenue Code, this additional tax is increased from 10% to 25%. 

To take a withdrawal from your SIMPLE IRA with BlackRock Funds, please complete an IRA Distribution Request Form, 
available online at www.blackrock.com or by calling BlackRock at 1-800-441-7762. 

Questions?  Call us at 1-800-441-7762, Monday through Friday between 8:00 AM and 6:00 PM ET or visit us online at www.blackrock.com.  

Not FDIC Insured | May Lose Value | No Bank Guarantee 
© 2023 BlackRock, Inc. All Rights Reserved. BLACKROCK is a 
registered trademark of BlackRock, Inc. or its subsidiaries in the United 
States and elsewhere.  All other trademarks are those of their respective 
owners. 

Lit. No. SIMPLE-EMPLOYER-0323
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 Regular mail: 
BlackRock Funds    
PO Box 534429            
Pittsburgh PA 
15253-4429

  Overnight mail: 
BlackRock Funds
Attention: 534429
500 Ross Street  154-0520
Pittsburgh, PA 15262 
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SIMPLE IRA: 
  Employer Contribution Transmittal Form 

Employer: You can use this form when sending 
contributions and/or salary deferrals to your employees’ 
SIMPLE IRA accounts at BlackRock.   

Please note: If an account is not yet established for an 
employee, a BlackRock SIMPLE IRA Application must be 
supplied to establish the account before any contributions 
may be made to it. 

Send this completed form, along with any check 
contributions payable to “BlackRock Funds to: 

Fax: 844-565-5143   Email:  listbillreview@bnymellon.com 

Questions?  Call us at 1-800-441-7762, Monday through Friday between 8:00 AM and 6:00 PM ET or visit us online at 
www.blackrock.com.   

1. Employer Information

_________________________________________     ______________________ 
Name of Employer                                                   Plan number (if known) 

_________________  _________________________________ 
P.O Box/ Street #   Street name 

________________________________  _____   _________ 
City   State  ZIP Code 

_________________________________________ 
Full name of person completing this form 

____________________________       __________  
Contact telephone number           Extension 

Please indicate the method of contribution: 

 Check (Payable to “BlackRock”)  Wire / Bulk ACH  Direct Deposit* 

2. Investment Directions
Complete the following section with the employee’s information and investment amounts.  Include a copy for any 
additional employees.  The investments will be allocated based on the employee’s fund selection (made on their account 
application). 

Name Of Employee Social Security 
Number 

Account Number 
(or “New”) 

Contribution Amount 
Employer Salary Deferral 

1. $ $ 

2. $ $ 

3. $ $ 

4. $ $ 

5. $ $ 

6. $ $ 

If only using the first page, please put total here: 
If continuing to the next page, please put the total on the next page. $ $ 

* For direct deposit, you only need to supply this form once, during the initial set up.

 Regular mail: 
BlackRock Funds    
PO Box 534429            
Pittsburgh PA 
15253-4429

  Overnight mail: 
BlackRock Funds
Attention: 534429
500 Ross Street  154-0520
Pittsburgh, PA 15262 
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2. Investment Directions - continued

Name of Employee Social Security 
Number 

Account Number 
(or “New”) 

Contribution Amount 
Employer Salary Deferral 

7. $ $ 

8 $ $ 

9. $ $ 

10. $ $ 

11. $ $ 

12. $ $ 

13. $ $ 

14. $ $ 

15. $ $ 

16. $ $ 

17. $ $ 

18. $ $ 

19. $ $ 

20. $ $ 

Total Contribution for all employees on this list: $ $ 

3. Employer Information
Any new employees must have a completed BlackRock SIMPLE IRA account application prior to submitting contributions, 
unless the application accompanies this form. Reasonable efforts will be made to handle contributions for new employees 
submitting applications along with this form. 
I hereby certify that the above employee information and contribution amounts have been reviewed and are correct. 
I/we understand that BlackRock and their transfer agent, BNY Mellon Investment Servicing, will not be held liable for any 
incorrect information provided by us or for processing our request based on such information. 

___________________________________________ _________________________ 
Signature of person completing this form    Date (Month/Day/Year) 

Not FDIC Insured | May Lose Value | No Bank Guarantee 
© 2023 BlackRock, Inc. All Rights Reserved. BLACKROCK is a registered 
trademark of BlackRock, Inc. or its subsidiaries in the United States and elsewhere.  
All other trademarks are those of their respective owners. 

Lit. No. SIRA-TRANS-0323
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